D.

REPORTS

Select the report type @

RBepor of Beceipts and Dishursements (Form F30
24 hour notice (Form 24)

Farm 1 (Statement of Organization)

Forrm 1k (Motification of Multicandidate Status)
tdiscellaneous Electronic Submission

k. Cancel

Reports

The FECFile generates several different kinds of reports. These reports can
include:

A

D> > D

Report of Receipts and Disbursements (Form 3P) This is for Presidential
Candidate Committees

Report of Receipts and Disbursements (Form 3) This is for Non-
Presidential Candidate Committees

Report of Receipts and Disbursements (Form 3X) This is for PACS,
Parties, State and Local Parties

48 Hour Notice (Form 6)

Statement of Organization (Form 1)

Notification of Multicandidate Status (Form 1 M)

Miscellaneous Electronic Submission
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Creating A Report Of Receipts And Disbursements
(Form 3X) (This Is For PACS and Party Committees)

V Upon launching FECFile, select your existing committee file, (*.dcf).

V Select View, from the menu bar and select Reports.

COX

e T 0%

Open a window on al Reports in this fie Q2:01/01/2003 - 06/30/2003

V Select Edit from the menu bar and then select New.

Shortcut! (Right-click and select New, or use the Ins key
on your keyboard with the Report window highlighted!)

NOTE: The first time you create a report, and your cash on

hand is not zero ($ 0.00)0 The first transaction you enter in

t he report should be the fAiCash on Hando
the initial balance. Subsequent transactions will modify the

balance. See the transactions section for instructions.
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V Select Report of Receipts and Disbursements (Form 3X) and click on OK.

Select the report type

X

Feport of Beceipts and Diskbursements (Farm F3x)
24 hour notice (Form 24)

Form 1 (Staterment of Organization)

Form T (Motification of Multicandidate Status)
Miscellaneous Electranic Submission

(0]:4 | Cancel |

Report information R‘
Twpe of Report
I -
Date Fram Date Thru Election date
Election ycle running in State

E [-] [

Signed by

Abrams, James D. - 45 Lakewood Flace. . ~
Aeder, Jeffrey | - 2647 M. Bosworth Awvenue... =
ALOT OF PEOFLE SUPPORTIMNG TOMDASCH-FPOB.. ¥

[ This report discloses a new committee address

(0] Cancel

V The Receipts and Disbursements Report has several options. Select the

report

V Poi

nt

reqguired fr om-downeanenuTy p e

of

and click inside the ADat e

Reporto

Fr omo

Note: Due to the nature of the report selected, some date fields will
be automatically populated by the FECFile application.
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Point and click i nsi dandenkeeinthéddatee Thr uo f i
required. Again, this is necessary if the date field was not
automatically generated.

Note: You may accept the default dates, or change them if
necessary. Caution is required when changing the default dates. Pre-
Primary reports, Pre-General reports and Post-General reports can
alter the coverage dates of adjacent reports. If there is uncertainty
about report coverage dates, users must check with an FEC
representative prior to changing the default dates.

Date formats should be entered as follows:
A m/d (1/1)

mm/dd (01/01)

mm/dd/yy (01/01/00)

mm/dd/yyyy (01/01/2000).

> > > >

PLEASE NOTE THAT IF THE YEAR IS NOT PROVIDED, THE
SOFTWARE DEFAULTS TO THE CURRENT YEAR.

V The treasurerdé6s name may be selected from

Note: | f the treasurerd6s name i s not l i st ed,
same manner as a standard individual.

VIif the committeebs address has been change
|l ist, check the box reading, AThissse@port
V Click on OK.

V The Reports table will appear.
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Creating a 24 of 48 Hour Notice Form (Form 24)

Only PAC6s and Party Committees report a 24
the Form 3X electronically, the option to select 24 Hour Notice appears in the
Report View.

V Upon launching FECFile, select your existing committee file, (*.dcf)

V Select View, from the menu bar and select Reports

FECFile 1 PACs & Party Committees Manual 6.0 D-5



